IT Essentials: PC Hardware and Software v4.1

Chapter 5 - Lab/Student

5.4.5 Optional Lab: Create Accounts and Check For Updates in Windows Vista
Introduction

Print and complete this lab.

In this lab, you will create user accounts and configure the operating system for automatic updates after the Windows Vista Business installation process.
Recommended Equipment

The following equipment is required for this exercise:

• A computer with a new installation of Windows Vista Business
Step 1

Boot the computer. Navigate to the “Control Panel” window by clicking Start > Control Panel. 
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Step 2
Double-click the User Accounts icon.
The “User Accounts” window appears. Click Manage another account.
Click Continue if asked for permission.
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The “Manage Accounts” window appears. Click Create a new account.
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Step 3
At “Name the account and choose an account type”, type your name in the field, select Administrator as the account type and then click Create Account.
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Name the account and choose an account type
‘This name will appear on the Welcome screen and on the Start menu.

New account name.

© Standard user
Standard account users can use most software and change system settings that do not affect other users o

the security of the computer.

© Administrator
Administrators have complete access to the computer and can make any desired changes. To help make
the computer more secure, administrators are asked to provide their password or confirmation before
making changes that affect other users.

We recommend that you protect every account with a strong password.

Why is a standard account recommended?





You have now finished creating a new account. Log off the computer and log back in as yourself. Leave the password field blank.
Step 4
Return to the “User Accounts” window of the control panel.

Click Create a password for your account.
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Step 5
On the “Create a password for your account” page, type your first initial and your last name in the “Type a new password:” field. Example: jsmith
Type the same password in the “Type the new password again to confirm:” field. 

Type fi last name in the “Type a word or phrase to use as a password hint:” field.

Click Create Password.
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Step 6
Click the X in the Close box in the upper-right corner of the “User Accounts” window to close the window.
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Step 7
Click Start > Control Panel.

Double-click the Windows Updates icon.
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Step 8
The “Windows Updates” dialog box appears.
Click Change settings.

[image: image9.jpg]@)= » Convtant » Vidows Uy

Windows Update

« hidden updates
8 Aways installthe latest updates to enhance your computer's securty and
performance.

Most recent check for updates: Today at1237 PM.

Updates were installed: Never
You have Windows setto:  Never check for updates (not recommended)
You receive updates: For Windows only.
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The “Choose how Windows can install updates” dialog box appears.

Click the Install updates automatic (recommended) radio button.
Click OK to accept the change.

Click Continue if asked for permission and close the dialog box.
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Choose how Windows can install updates

When your computer s online, Windows can automatically check for important updates and install them
using these settings. When new updates are available, you can also install them before shutting down the

computer.
Understanding Windows automatic updating

© Install updates automatically (recommended)
Install new updates:

e

© Download updates but let me choose whether to install them

© Check for updates but let me choose whether to download and install them

© Never check for updates (not recommended)
Your computer will be more vulnerable to security threats and performance problems without the

latest updates.

Recommended updates
Include recommended updates when downloading, installing, or notifying me about updates

Note: Windows Update may update itself automatically before it checks for other updates. Read our privacy
statement online,
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